Purchase
Taking instructions, noting terms of proposed purchase; negotiating draft offer, investigating the title and supporting documents and reporting to you on the draft offer and title; concluding missives, drafting and negotiating terms of Disposition and having engrossment signed,  settling the transaction, registering Disposition; examining, negotiating and reporting on terms of draft loan documents and having engrossment signed; preparing and submitting Land & Buildings Transaction Tax return, and all other work relative to the transaction.

Sale
Taking instructions, noting terms of proposed sale, preparing and negotiating draft offer to sell, reporting on draft; concluding missives and carrying out all conveyancing procedures and revising documents; preparing discharge of loan documents and having all sale documents signed, and settling transaction.

Auction sale
Taking instructions, preparing legal pack including Articles of Roup for auction, noting that property has sold at auction, preparing conveyance and having same signed; registering advance notice and obtaining searches, and settling transaction

Extension and variation of lease
taking instructions, noting terms of extension of duration and amendment of terms of lease; reviewing existing lease documentation, preparing, negotiating and agreeing terms of draft document and having same engrossed, signed and registered.

Lease (landlord)
[bookmark: _GoBack]Taking instructions, noting terms of proposed lease; drafting, negotiating and agreeing offer and draft lease, and entering into contract for lease; answering observations on title, and obtaining and exhibiting searches; having lease engrossed and signed and registered in the Books of Council and Session.

 Lease (tenant)
Taking instructions, noting terms of proposed lease; examining and reporting on draft offer and lease and revising and negotiating terms of these drafts. Examining landlord’s title deeds and searches; entering into contract for lease; preparing and submitting Land & Buildings Transaction Return, and all work relative to the transaction.
 
Loan (lender)
Taking instructions, noting terms of facility letter; examining titles, leases, supporting documents, and all searches; preparing all loan documents including board minutes and adjusting with borrower’s solicitor, examining and approving draft defective title insurance policy; dealing with all pre-conditions for loan drawdown; having loan documents signed and registered as appropriate; reporting to you on title and leases, and all work relative to the transaction. 

Discharge / Deed of restriction
Taking instructions, noting that secured property is being sold, reviewing and revising draft discharge / deed of restriction and having engrossment signed, preparing and obtaining from you a letter of non crystallisation of floating chare; receiving net sale proceeds and accounting to you.

Opinion / lease advice
Taking instructions, discussing issue with you; examining copy leases documents and correspondence; preparing and issuing letter with opinion and advice.
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